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Do you already have a JAGGAER Direct software account? Then please use the checkbox 
above and log in.

You do not have an account? Then please fill in the registration form with your company 
data. Mandatory fields are marked with "*". Telephone and fax numbers must be filled in as 
follows:

Country     Area Code      Extension            e.g. +49 / 2604 / 977-0

Please select a personal login name under "Login name" with which you want to log in to 
the supplier portal in the future. It is recommended to use a combination of first and last 
name or a company ID. Since each login name in our supplier portal must be unique, you 
may have to adjust the name (e.g. max.mustermann1).

Confirm the checkbox and click on the "Check data" button. Should an error occur, e.g. if 
the login name has already been assigned, you will now receive information about this. If 
your entries were successfully checked by the system, you can transfer the information to 
the system with the "Send" button.

You will then receive an email with a link that you can use to enter your company data. In 
this mail you will also find your initial password for the supplier portal, which must be 
changed the next time you log in. If you have not received an email, please check your 
spam folder.
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In the systemically generated email 
you will find a link that you should 
follow.
Now enter the user name and your 
initial password given by the system.

Then change your password.
Please follow the rules for the
creation of your new password.
These restrictions serve the 
security of your account.
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Please follow the registration steps and gradually 
enter your data.

As soon as you have successfully processed a step, 
please save 

and edit the next step.

At point 4, select the material group that you would 
like to offer as a supplier. You can also select 
several material groups for this (square checkbox). 
However, only one main material group (round 
checkbox) can be selected.

In step 5, enter the complete information about your 
company. Required fields are marked with „*“.
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Once you have entered all the data, save it and -
VERY IMPORTANT - PUBLISH your profile by 
clicking on the corresponding button.

Your application will be sent to the appropriate 
purchaser.

The purchaser checks your profile and gives you 
feedback via the system. You will receive this in 
form of an email.

If your profile comes into consideration, the 
purchaser may ask you to provide further 
information with this email. Please follow the link of 
the mail again, enter your detailed information and 
publish it again.

If your data has been entered correctly and your 
profile fits our needs, we hereby congratulate you as 
a potential supplier for the LEIFHEIT AG!
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Thank you very much. If you have any questions, please send an email to:  

einkauf@leifheit.com

Your purchasing team, 

LEIFHEIT AG

Quick Guide LEIFHEIT supplier portal


